
F.No. 2-27/2008-IP/Pty (PF) 
Andaman and Nicobar Administration 

lwpuk]izpkj rFkk i;ZVu funs’kky; 

Directorate of IP&T 
¼lwpuk ,oa izpkj izHkkx½ 

(Information & publicity Division) 
Port Blair dated the        February. 2009. 

 
OFFICE MEMORANDUM 

 
Subject: - Filling up of the post of Manager, Govt. Press, Information & Publicity 

Division, Directorate of IP&T, Port Blair. 
 
  The undersigned is directed to say that one post of Manager, Govt. Press (Group 

'B' Gazetted Non-Ministerial) in the pre-revised scale of pay of Rs. 6500-10500 in the 

Information & Publicity Division, Directorate of IP&T A&N Administration is proposed to be 

filled up on deputation basis. The period of deputation including period of deputation in another 

ex-cadre post held immediately preceding this appointment in the same Organization/ 

Department shall not exceed three years. The eligibility criteria, qualifications, experience etc. 

required for the post are indicated in the Annexure-I. 

 

                        Application from only those officers, who satisfy the eligibility criteria, need be 

forwarded by their officer. Application received direct from individuals will not be entertained. 

The Application should be accompanied by attested copies of certificates in support of their 

claim that they fulfill eligibility criteria. Applications which are not accompanied by attested 

copies of the certificates will not be entertained.   

 

                        It is requested that the applications along with the Proforma (Annexure-II), of 

eligible officers who are willing to take up the appointment and can be spared very soon may 

please be forwarded along with their C.R.Dossiers (containing up to date CRs), Vigilance/ 

Disciplinary clearance and integrity certificate to the Deputy Secretary (IP), Information & 

Publicity Division, Directorate of IP&T at the latest by 31.03.2009. Application of those officers 

against whom disciplinary/ Vigilance case are pending or contemplated need not to be 

forwarded. The applications received after the date specified will not be entertained. 

 

                        The pay and allowance of the selected Officer will be regulated by the general 

order of the Government. 

 
 

     Deputy Secretary (IP) 



ANNEXURE-I 
 

1. Name of Post Manager, Govt. Press 
Group 'B' (Gazetted) Non-Ministerial 

2 Scale of Pay Rs.6500-200-10500 
3 Whether selection post or non-

selection post 
Selection 

4 Eligibility Deputation: 
Officer under the Central/State Govt./Union Territories:- 
a) (i) Holding analogous posts on regular basis in the 
parent cadre/Department: 

(OR) 
(ii) With 3(Three)years service in the grade rendered 
after appointment there to on a regular basis in the scale 
of pay of Rs. 5500-9000 or equivalent in the parent 
cadre/Department 

(OR) 
(iii) With 8(Eight)years service in the grade rendered 
after appointment there to on a regular basis in the scale 
of pay of  Rs.4500-7000 or equivalent in the parent 
cadre/Department: 

And 
b) Possessing the educational qualification and 
experience prescribed for direct recruitment under 
column No. 4. 
(C) (The departmental Officers in 5th feeder category 
who are in the direct line of promotion will not be 
eligible for consideration for appointment on deputation 
similarly the deputationist shall not be eligible for 
consideration for appointment on by promotion.)  
(Period of deputation including the period of deputation 
in another ex-Cadre post held immediately proceeding 
these appointment in the same or some other 
organization /department of the central Govt, shall 
ordinarily not to exceed three  year). The maximum age 
limit for appointment by deputation shall not be 
exceeding 56 years as on the closing date or receipt of 
applications. 
 

5 Qualification & Experience (i) Diploma in printing and allied trades from a 
recognized Institution or equivalent. 
(ii) 5 years experience in a well established printing 
press/establishment including 2 years in a supervisory 
capacity. 
Note: (1) Qualifications are relaxable at the discretion of 
the UPSC in case of candidate otherwise well qualified. 
(2) Qualification, (S) regarding experience is/are  
relaxable at the discretion of the UPSC in case of 
candidates belonging to scheduled castes and scheduled 
Tribes if at any stage of selection, the UP SC is of the 
opinion that sufficient number of candidates from the 
communities possessing requisite experience are not 
likely to be available to fill up the vacancy reserved for 
them. 



ANNEXURE-II 
Proforma 

 
1. Name and Address 

(in Block Letters) 
  

2. Date of Birth 
(in Christian era) 

   

3. Date of retirement under Central/ State 
Government Rules 

   

4. Educational Qualifications    
5. Whether Educational and other 

qualifications required for the post are 
satisfied (If any qualification has been 
treated as equivalent to one prescribed 
in the Rules, state the authority for the 
same) 

   

  Qualifications/ Experience 
required 

Qualifications/ 
Experience 
possessed by the 
officer 

 Essential                        (1)   
                                       (2)   
                                       (3)   
6. please state clearly whether in the light 

of the entries made by you meet the 
requirement of the post. 

   

7. Details of Employment in chronological order. Enclose a separate sheet duly authenticated by 
your signature, if the space below is insufficient. 

Office/ 
Institution 

post held From To Scale of Pay 
basic pay 

Nature of Duties 
(in details) 

       
       
8. Nature of present employment i.e. Adhoc or 

Temporary or permanent 
   

9 In case the present employment is held on deputation/ 
contract basis, please state 

   

 (a) The date of initial appointment    
 (b) period of appointment on deputation / 

contract  
   

 (c) Name of the parent office/ organization/ to 
which you belong 

   

10. Additional details about present employment 
please state whether working under (indicating the 
name of your employer against the relevant column) 

 

 (a)      Central Government  



 (b) State Government  
 (c) Autonomous Organization  
 (d) Government Undertaking  
 (e) Universities  
11 Please state whether you are working in the 

same Department are in the feeder grade or 
feeder to feeder grade 

 

12 Are you in Revised Scale of Pay? 
If yes, give the date from which the revision 
took place and also indicate the pre-revised 
scale. 

 

13 Total emoluments per month now drawn  
14 Additional information, if any, which you 

would like to mention in support of your 
suitability for the post. Enclose a separate 
sheet, if the space is insufficient. 

 

15 Whether belongs to SC/ST  
16 Remarks  

 
 
 
Date : 

Signature of the Candidate 
Address ………………… 

............................ 
Countersigned …………………………. 
(Employer) 
 
 

Declaration 
 

I certify that the foregoing information is correct and complete to the best of my 
knowledge and belief and nothing has been concealed/distorted. At any time I am found 
to have concealed/distorted any material information, my appointment shall be liable to 
be summarily terminated without notice/compensation. 
 
 
 

Signature of the Candidate 



 
 

Employer’s Endorsement 
 

This is to certify that Shri ………………… is working as …………….. w.e.f 
……………. On regular appointment in our department. The above details given by him 
are verified and found correct as per our records. It is further certified that no 
vigilance/disciplinary case is either pending or contemplated against him. The integrity of 
the officer is also certified. In case of his selection, he will be relieved on deputation. 
 
 
 
 
 

(Signature of the Employer with seal) 
Date : 
Place : 



Qk-la- 2&27@2008&lw-iz-@izpkj ¼ih,Q½ 

Andaman and Nicobar Administration 
lwpuk]izpkj rFkk i;ZVu funs’kky; 

Directorate of IP&T 
¼lwpuk ,oa izpkj izHkkx½ 

(Information & publicity Division) 
 

iksVZ Cys;j] fnukad   Qjojh- 2009 

dk;kZy; Kkiu 
 

fo"k; %& lwpuk ,oa izpkj izHkkx] lw-iz- rFkk i- funs'kky; esa izcU/kd jktdh; eqnz.kky; ds in dh 
HkrhZA   
          
 

 v/kksgLrk{kjh dks ;g dgus dk funs'k gqvk gSA v.Meku rFkk fudksckj iz'kklu ds lwpuk izpkj 
rFkk i;ZVu funs'kky; ds lwpuk rFkk izpkj izHkkx esa iwoZ la'kksf/kr #- 6500&10500 ds osrueku esa 
izcU/kd] ljdkjh izsl ¼oxZ *[k* jktif=r] vfyfid oxhZ;½ ds in dks izfrfu;qfDr ds vk/kkj ij Hkjs 
tkus dk izLrko gSA izfrfu;qfDr dh vof/k ftlesa izfrfu;qfDr dh og vof/k Hkh 'kkfey gS] fdlh vU; 
ckg~; laoxZ in ij bl fu;qfDr ls rRdky iwoZ blh laxBu@foHkkx esa jgh gks] lk/kkj.kr% rhu o"kZ ls 
vf/kd ugha gksuh pkfg,A in ds fy, visf{kd ik=rk ekun.M] ;ksX;rk o vuqHko dk fooj.k vuqyXud 

I esa n'kkZ;k x;k gSa 
 
 vf/kdkjh }kjk dsoy mUgha vf/kdkfj;ksa ds vkosnu vxzlkfjr fd, tk,a tks ik=rk ds ekun.M 
ds vuq:i gksaA fdlh O;fDr ls lh/ks izkIr vkosnu ij fopkj ugha fd;k tk,xkA vkosnu i= ds lkFk 
vkosnudRrkZ ds ik=rk ekun.M dh iwfrZ ls lacaf/kr nkos ds leFkZu esa izek.ki= dh vuqizekf.kr izfr Hkh 
layXu gksuk pkfg,A ftu vkosnuksa ds lkFk izek.k i= dh vuqizekf.kr izfr layXu ugha gksxh] ml ij 
fopkj ugha fd;k tk,xkA 
 
 vr% vuqjks/k gs fd fu;qfDr ds bPNqd vkSj 'kh?kz lsok iznku djus esa leFkZ ik= vf/kdkfj;ksa dk 

vkosnu lfgr izi= ¼vuqyXud II½ muds xksiuh; fjiksVZ ¼v|ru xksiuh; fjiksVZ½] 
lrdZrk@vuq'kklfud vukifRr vkSj lR;fu"B izek.k i= layXu dj mls mi lfpo] lwpuk rFkk izpkj 
izHkkx] lwpuk rFkk izpkj funs'kky; ds ikl fnukad 31-03-2009 rd tek dj nsaA vkosnu djus okys 
ftu vf/kdkfj;ksa ds f[kykQ vuq'kklfud@lrdZrk ekeys yfEcr gS vFkok vosf{kr gS] muds vkosnu 
vxzlkfjr djus dh vko';drk ugha gSA fofufnZ"V rkjh[k ds ckn izkIr vkosnuksa ij fopkj ugha fd;k 
tk,xkA 
 
 p;fur vf/kdkjh ds osru ,oa HkRrk ljdkjh lkekU; vkns'k ds }kjk fu;fer fd;k tk,xkA 
 

 

 
mi lfpo ¼lw-iz- izHkkx½ 



layXud & I 
1- inuke izcU/kd] ljdkjh eqnz.kky; 

oxZ *[k* ¼jktif=r½ vfyfid oxhZ; 

2- osrueku #- 6500&200&10500 

3- p;u ;k xSj 
p;u in 

p;uin 

4- ;ksX;rk izfrfu;qfDr % 
dsUnzh; ljdkj@jkT; ljdkj@la?k jkT; izns'kksa ds vf/kdkjh %& 

d½ ¼i½ ewy laoxZ@foHkkx esa fu;fer vk/kkj ij leku in ds in/kkjh 
                       ¼vFkok½ 

¼ii½ #- 5500&9000 ds osrueku ij fu;fer vk/kkj ij fu;qfDr ds 
ckn bl xzsM esa 3 ¼rhu½ o"kksaZ dh lsok dh gks vFkok ewy laoxZ@foHkkx 
esa led{k ;ksX;rk j[krs gksaA 
                        ¼vFkok½ 

¼iii½ #- 4500&7000 ds osrueku ij fu;fer vk/kkj ij fu;qfDr ds 
ckn bl xzsM esa 8 ¼vkB½ o"kz dh lsok dh gks vFkok ewy laoxZ@foHkkx 
esa led{k ;ksX;rk j[krs gksaA 
                         rFkk 
[k½ dkWye la- 4 esa fn, x, lh/kh HkrhZ ds fy, fofufnZ"V izdkj ds 
'kSf{kd ;ksX;rk vkSj vuqHko j[krs gksaA 
x½ ¼foHkkxh; vf/kdkjh tks 5osa QhMj oxZ esa gSa] tks inksUufr ds lh/ks 
ykbu esa gS os izfrfu;qfDr ij fu;qfDr ds fy, fopkj djus ;ksX; ugha 
gksaxsA blh izdkj izfrfu;qfDr O;fDr dks Hkh inksUufr ds fy, fopkj 
ugha fd;k tk,xk½ 
¼izfrfu;qfDr dh vof/k ftlesa izfrfu;qfDr dh og vof/k Hkh 'kkfey gS 
tks bl fu;qfDr ls rRdky iwoZ mlh vFkok dsUnzh; ljdkj ds fdlh 
vU; laxBu@foHkkx esa ckg~; laoxZ in ij jgh gks] lkekU;r% rhu o"kZ 
ls vf/kd ugha gksuh pkfg,A½ izfrfu;qfDr ij fu;qfDr ds fy, 
vf/kdre vk;q lhek vkosnu i= izkIr djus dh frfFk ls 56 o"kZ ls 
vf/kd ugha gksuh pkfg,A 
 

5- ;ksX;rk,¡ ,oa 
vuqHko 

¼i½ ekU;rk izkIr laLFkku ls fizfUVax vkSj laca) VªsMksa esa fMIyksek vFkok 
led{kA 

¼ii½ fdlh lqLFkkfir fizfUVax izsl@LFkkiuk esa i;Zos{kdh; {kerk esa 2 
o"kZ lfgr 5 o"kksZa dk vuqHkoA 
fVIi.kh % ¼1½ vU;Fkk :i ls lq;ksX; mEehnokjksa ds ekeys esa la?k yksd 
lsok vk;ksx ds foosd ij ;ksX;rk esa NwV nh tk ldsxhA 
¼2½ vuqlwfpr tkfr] vuqlwfpr tutkfr ds mEehnokjksa ds ekeys esa 
p;u ds fdlh Lrj ij la?k yksd lsok vk;ksx dh jk; esa ;fn mDr 
vkjf{kr in dks Hkjs tkus ds fy, bl leqnk;ksa esa visf{kr ;ksX;rk 
j[kus okys mEehnokj i;kZIr la[;k esa miyC/k u gksus ij la?k yksd 
lsok vk;ksx ds foosd ij vuqHko laca/kh ;ksX;rkvksa esa NwV nh tk 
ldrh gSA 



layXud & II 
izi= 
 

1- uke rFkk irk  
¼Li"V v{kjksa esa½ 

 

2-  tUe frfFk 
¼fdzfLr;u bZ- esa½ 

   

3- dsUnh; ljdkj@jkT; ljdkj 
ds fu;eksa ds rgr lsokfuo`fRr 
dh frfFk 

   

4- 'kSf{kd ;ksX;rk,¡    

5- D;k bl in ds fy, vko';d 
'kS{kf.kd rFkk vU; ;ksX;rk,¡ 
larks"ktud gSA ¼;fn fu;eksa esa 
fdlh fofufnZ"Vh ds led{k 
ekuk x;k gks rks mlds 
izkf/kdj.k dk fooj.k nsaA½ 

   

  vko';d ;ksX;rk,¡@vuqHko vf/kdkjh ds ikl 
miyC/k 
;ksX;rk,¡@vuqHko 

 okaNuh;       ¼1½    

              ¼2½    

              ¼3½     

6- Li"V :i ls crk,a fd vkids 
}kjk izfof"V;k¡ bl in dh 
vko';drk dks iwjk djrh gSaA 

   

7- vuqdzekf.kd <ax ls jkstxkj dk fooj.kA uhps fn, x, LFkku ;fn vi;kZIr gSa rks vius gLrk{kj 
}kjk izekf.kr dj ,d vfrfjDr i`"V layXu djsaA 

dk;kZy; 
laLFkku 

vklhu in ls rd osrueku  
ewy osru 

dk;ksZa dk 
izdkj 
¼foLrkj ls½ 

      

      

8- orZeku jkstxkj ds izdkj 
vFkkZr rnFkZ vFkok 
vLFkk;h vFkok LFkkbZ 

    

9- ;fn orZeku jkstxkj 
izfrfu;qfDr@vuqcU/k 
vk/kkj ij gks rks] fooj.k 
nsaA 

    

 ¼d½ izkjfEHkd fu;qfDr dh frfFk    

 ¼[k½ izfrfu;qfDr@vuqca/k ij fu;qfDr dh 
vof/k 

   

 ¼x½ ewy dk;kZy;@laxBu dk uke 
ftlls vki lac) gSA 

   



10- orZeku jkstxkj dk vfrfjDr fooj.k] dì;k 
crk,¡ fd vki fdl ds rgr dk;Zjr gS 
¼lacaf/kr dkWye esa vius fu;ksDrk dk uke 
n'kkZ,a½ 

 

 ¼d½ dsUnh; ljdkj  

 ¼[k½ jkT; ljdkj  

 ¼x½ Lok;Rr laxBu  

 ¼?k½ ljdkjh midze  

 ¼M-½ fo'ofo|ky;  

11- d`i;k crk, fd vki mlh foHkkx esa dk;Zjr 
gS vkSj QhMj xzsM vFkok QhMj ls QhMj xzsM 
esa gSA 

 

12- D;k vki la'kksf/kr osrueku ij gSa ;fn gk¡ rks 
la'kks/ku frfFk n'kkZ,a vkSj la'kks/ku iwoZ 
osrueku n'kkZ,aA 

 

13- orZeku esa vkgfjr izfr ekg dh dqy 
ifjyfC/k;k¡A 

 

14- vfrfjDr lwpuk] ;fn dksbZ gks] tks vki bl 
in ds fy, viuh mi;qDrrk ds izek.k esa 
nsuk pkgrs gksa] ;fn fn, x, ;g LFkku 
vi;kZIr gS rks vfrfjDr i"̀B layXu djsaA  

 

15- D;k vki vuqlwfpr tkfr@vuqlwfpr 
tutkfr ls lacaf/kr gSA 

 

16- fVIif.k;k¡  

      
   
  fnukad%                                                         mEehnjokj dk gLrk{kj 
                                                                 irk--------------------------------------  
                                                                  ----------------------------------------------- 
 
 
izfrgLrk{kj--------------------------     
¼fu;ksDrk½      
 

?kks"k.kk i= 
 

eSa izekf.kr djrk gw¡ fd iwoZorhZ tkudkfj;k¡ esjh tkudkjh vkSj fo'okl esa lgh vkSj iw.kZ gS vkSj dqN Hkh 
Nqik;k@fod`r ugha fd;k x;k gSA eSa fdlh Hkh le; fdlh Hkh rkfRod tkudkjh dks Nqik;k@fod`r 
fd;k x;k ik;k tkrk gw¡ rks fcuk lwpuk@izfrdj esjh fu;qfDr lekIr djus ds ;ksX; gksxhA 
 

 
mEehnokj dk gLrk{kj 

 
 
 
 



fu;ksDrk dk i`"Bkadu 
 

;g izekf.kr fd;k tkrk gS fd Jh ----------------------------- gekjs foHkkx esa fnukad --------------------- ls fu;fer 
jkstxkj ij ------------------------------ ds :i esa dk;Zjr gSA muds }kjk fn, x, mi;qZDr fooj.k dh tk¡p dh 
xbZ gekjs fjdkMksZa ds vuqlkj lgh ik;k x;kA vkxs ;g Hkh izekf.kr fd;k tkrk gS fd muds f[kykQ 
dksbZ lrdZrk@vuq'kklfud ekeyk cdk;k vFkok fopkj.kh; ugha gSA vf/kdkjh dh lR;fu"Bk Hkh 
larks"ktud gSA ;fn mudk p;u gksrk gS rks mUgs izfrfu;qfDr ij dk;ZeqDr fd;k tk,xkA 
 
 
 

¼fu;ksDrk ds gLrk{kj vkSj eksgj½ 
 
fnukad % 
LFkku % 
 


